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Prentice Hall, 2007. Book Condition: New. Brand New, Unread
Copy in Perfect Condition. A+ Customer Service! Summary:
Chapter 1 - Introduction to Excel Section 1: Introduction to
Spreadsheets Defining Worksheets and Workbooks Using
Spreadsheets Across Disciplines Planning for Good Workbook
and Worksheet Design Identifying Excel Window Components
Entering and Editing Data in Cells Hands-On Exercise #1:
Introduction to Microsoft Excel Section 2: Mathematics and
Formulas Describing and Using Symbols and the Order of
Precedence Displaying Cell Formulas Inserting and Deleting
Rows and Columns Using Cell Ranges, Excel Move, Copy, Paste
and Paste Special, and AutoFill Hands-On Exercise #2: Jakes Gym
Continued Section 3: Workbook and Worksheet Enhancements
Managing Worksheets Formatting Worksheets Hands-On
Exercise #3: Formatting Jake's Gym Worksheet Section 4: Page
Setup and Printing Selecting Page Setup Options for Printing
Managing Cell Comments Hands-On Exercise #4: Printing Jake's
Gym Worksheet Summary Key Terms Multiple Choice Practice
Exercises Mid-Level Exercises Capstone Exercise Mini Cases
Chapter 2 - Microsoft Excel: Formulas and Functions Section 1:
Formula Basics Creating and Copying Formulas Using Relative
and Absolute Cell Addresses Hands-On Exercise #1: Smithtown
Hospital Radiology Department Payroll Section 2: Function
Basics Using AutoSum Inserting Basic Statistical Functions Using
Date Functions Hands-On Exercise #2: Completing...
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Complete manual! Its this type of excellent study. This can be for all who statte there was not a worth looking at. Your
daily life span will probably be enhance when you complete reading this article pdf.
-- Lottie Mur a z ik Sr .      

Undoubtedly, this is actually the finest work by any author. Of course, it is perform, nonetheless an amazing and
interesting literature. You will like just how the article writer publish this book.
-- Dr . Isom  Dibber t Jr .       
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